How Do | Register for an Allegan Area Educational Service Agency

Course

This lesson will show you how to use our registration software.

1) Make sure you are on our registration site at:
aaesa.gosignmeup.com

([ https://aaesa.gosignmeup.com/ )

AESA Allegan Area Educational Service Agency
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2) The first thing you will want to do is create an account. Or login
using your Username and Password if you already have one.
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3) To create an account, please fill in all required information. Click
on "Agree and Create Account” to proceed.

Welcome Visitor User Registration

Please enter information required.

Student Information

) *
First Name :
*
Last Name :
*
Username :
*
Password :
*
Confirm Password :
*
Primary Email :
Confn;n Primary
Email :

Primary Phone:

Affiliation
*
District : —
Other District:

*
School : —

Other School:

L
Position :

Registration Policy

TEREMS OF USE

PRIVACY POLICY

Do you agree to the terms and conditions of our Registration Policy?*

" Agree and Create account

265-512-7700

Any field marked with a red * must be filled in.

You must agree to our Registration Policy to continue.
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4) On the home page, you can search for courses in different ways.

® s e
— £

Welcome Visitor Browse Courses

| |
Show All O
Course name Start date Time Location Default sort=
+ Math . : :

AM Agency

+ School Improvement

= Add to cart

= . &30 Allegan Area Technical &
Danielson Training BM16/2016 AM Educaticn Center = Add to cart
Color Legend CPI Refresher Training 8/22/2016 mfra Wayland Transporation Ofice = Add to cart
Elementary ini 8232016 -0 Wayland Union School -
[+ -
Il Secondary CPI Refresher Trainin AM and Union Schools Add to cart
Administration CPI Refresher Training 8232016 20 Wayland Union Schools T Add to cart
[l Family/Community PM
Specialized Instruction o 8:30 Allegan Area Educational Service
CPI Refresher Training 8/24/2016 AM Agen = Add to cart
- 12:30 Allegan Area Educational Service
CPI Refresher Training 82412016 "5y ‘Agen =1 Add to cart
A 830 Allegan Area Educational Service -
CPI Refresher Training 82572016 AM Agen = Add to cart
S 12:30 Allegan Area Educational Service —
CPI Refresher Training 8/25/2016 EM Agen 5 Add to cart
o 8:30 Hopkins Public Schools - e
CPI Refresher Training B/26/2016 "5\ 1 A dminisiration =! Add to cart
. 12:30 Hopkins Public Schools -
CPI Refresher Training 8/26/2016 PM Adminisiration = Add to cart
1 [ of4 Next== Total:44 Pagesize: |12 [

1) You can search for specific courses using the search bar.

2) You can search for courses by searching through the categories/locations on the left hand side.
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5) Once you find the course you are looking for, you can add it
straight to your cart by clicking on "Add to cart”. Or See more
information by clicking on the Course Name.

6] e Empty
4
Welcome Visitor Browse Courses
A 3 =
Show All Q —_
Course name Start date Time Location Default sort =
+ Math . : :

CPI Full Trainin 8102016 8::‘ illzgnan Area Educational Service

+ School Improvement

B! Add to cart

+ Specialized Instrucfion

. - 230 Allegan Area Technical &
Danielson Training 8/16/2016 AM Education Center
Color Legend CPI Refresher Training 8222016 '%;00 Wayland Transpord®

Flementary ini 8232016 20 Wwayland Union Schoal -
1 =
.Seconclar;.- Pl Refresher Trainin AM and Union Schoaols Add to cart
Administration CPI Refresher Training 8312016 125,\?1 Wayland Union Schools B Add to cart
. Family/Community

Specialized Instruction CPI Refresher Trainin 842016 8:'3 ﬁ Area Educational Service
CPI Refresher Trainin 2042016 123:\?1 gﬂ Area Educational Service
CPI Refresher Training spsno1e  © ) Aledan Area Educaional Sewvice
CPI Refresher Trainin 82572016 12|:33":I)II ﬁ Area Educational Service
CPI Refresher Training anepots o0 Hookins Public Schools -
CPI Refresher Training 862016 125 Hopkins Public Schools -

Y o . . - 1 aa - . .- ~
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6) Here is the courses information page. You can see more
information about the course here.

[ # B @ rome>al>cross ColRefresher Training @
CPI20165 CPI Refresher Training e
w Add to cart
Nonviolent Crisis Intervention training s a program that equips staff with proven strategies for sefely defusing anxious, hostile, or violent behavior at the earfiest possible stage.
2
Contact Dates ana Times
sushanie gush Starts: §/23/2016 8:30 AM o
o Sessions: e
\ 8/23/2016  8:30 AM - 11:30 AM
Location
closes: 8/23/2016
e Freeport
Map  saeire .
Overisel | Burnips o Facilitator
, Middlevill
a o ~ No Selected Facilitator. e
Ga) ® & S
Hastings
Rutland
ey Chaneup *
-G
) shelbyuille @ ‘Additional Offering(s)
Gotigle Vep daa 8201 Terma PO <
Wayland Union Schools, 850 East Superior St
Wayland, MIUS 49348
Media
Bg .

1) The top area shows some social media links where you can share this course with others. It also
has the path you took to get here in case you want to go back. You can see the Course Number and

the name of the course.
2) This area shows a description of the course
3) This area shows the contact, credits, location and any visual icon for the course if any.

4) Dates and Times shows additional information including when the course starts and the sessions
of the course or whether this is an online course.

5) Instructors shows the instructors that will be instructing the course, including a bio if they have
one.

6) This area is where you can add the course to your cart by clicking "Add to Cart". You will also
have to mark required information here including pre-requisites or materials.
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7) You can continue adding courses to your cart, or click on the cart
to see what is in there.

6] & 1 item

#
Welcome Sample User Browse Courses
A | B
Show All O —
Course name Start date Time Location Default sort =
+ Maih . . .
CPI Full Trainin 8102016 8:3 illztr:‘an Area Educational Service

+ School Improvement

= Add to cart

+ Specialized Instruction

- ca 8:30 Allegan Area Technical &
Danielson Training 8/16/2016 AM Education Center
Color Legend CPl Refresher Training 82212016 ‘ID;}G Wayland Transporation Office
Elementary -
' CPI Refresher Training 8232016  °.20 Wayland Union Schools
B secondary AM
Administration CPI Refresher Training 8232016 '°\ Wavland Union Schools
. Family/Community
Specialized Instruction . &30 Allegan Area Educational Service o
CPI Refresher Training 82412016 AM Agen
CPI Refresher Trainin 8242016 123& illztr:‘an Area Educational Service
_ 8:30 Allegan Area Educational Service
CP| Refresher Training 850016 D0 Alled
_— - i i
CPI Refresher Trainin 8250016 12;& :II:g"an Area Educational Service
. &30 Hopkins Public Schools - r
CPI Refresher Training 8/26/2016 AM Adminisiration
e s = 12:30 Hopkins Public Schools -
CPI Refresher Training 8/26/2016 PM Adminisiration
1 |[% of4 Next >> Total:44 Pagesize: |12 5
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8) After clicking on your cart you can see what is inside of it and the
total price. You can also delete the items by clicking the "X" or
"Empty Cart". To continue click on "Checkout".

Welcome Sample User CPI Refresher Training

&) &) Empty cart

Show All
Course name Start date Time Location Default sort =
+ Math . . :
_ 8:30 Allegan Area Educational Service
CPI Full Training siozots 220 Alled
+ School Improvement
=f Add to cart
+ Specialized Instruction
- -= 8:30 Allegan Area Technical &
Danielson Training 8MB/2016 A\ Education Center
Color Legend CPI Refresher Training 8/22/2016 10]:)3 Wayland Transporation Office
Elementary E
' CPI Refresher Training 8232016 °-0 Wayland Union Schools
[l Secondary AM
Administration CPI Refresher Training 8232016 220 Wayland Union Schools
[l Family/Community FM
Specialized Instruction . 830 Allegan Area Educational Service o
CPI Refresher Training 82472016 0 Pepn = Add to cart

: . :
8242016 12:30 Allegan Area Educational Service B Add to cart

CPI Refresher Training PM Agency

o 8:30 Allegan Area Educational Service e
CPI Refresher Training 8125/2016 ) Poph = Add to cart

—— 12:30 Allegan Area Educational Service
CPI Refresher Training 82512016 51 ‘Aocn

{3 Add to cart
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9) When you continue you will be taken to the Checkout section. In
the Review area you can review all the items. Make sure it is all
correct and click on "Proceed to Next Step".

@ 2 items

Welcome Sample User

Review your current order

Course Name Date(s) Time(s) Price
10114 6/28/2016 B.00AM - 10:30 AM -
Mastering Excel - 2523 6/29/2016 8:00 AM - 10:30 AM $0.00

Vembe
Member 8/30/2016 BO0AM - 12:00 PM
10115 6/28/2016 1:00 PM - 3:00 PM -
Mastering MS Word - 2524 812912016 100PM - 3:00FM $0.10
Vembe
Member 6/30/2016 T00PM - 400 PM
Sub-total: $0.10
Discount: 0
Sales Tax: §0.00
Total: $0.10

Proceed to Payment

*Note if there is no payment required, this will enroll you in the course.
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10) Choose a payment option and press 'Place Order Now'

@ 2 items

Welcome Sample User

Payment Amount: $0.10

For Credit Card Payment, Click "Place Order Now".

Payment methods

Select Payment Type v
Select Payment Type

Purchase Order
Check
Cash

You must press the button below to complete
registration.
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11) You are now registered! You will be taken to the order
confirmation page where you can print this for your records.

Welcome Sample User

Thank you for enrolling!

Enroliment Details:

Order Receipt Date: 172016

Registration number: CZ2KFJTE9536018
Username: sample user
Participant Information: Payment Details:
Sample User Cash
frevor@gosignmeup.com
Order Details
Membership Price
Course name Course# Dates Status Price
Mastering Excel 10114 6/28/2016 8:00 AM - 10:30 AM Enrolled 50.00
6/29/2016 8:00 AM - 10:30 AM
630/2016 8:00 AM - 12:00 PM

Mastering MS Word 10115 6/28/2016 1:00 PM - 3:00 PM Enrolled 50.10
6/29/2016 1:00 PM - 3:00 PM
6/30/2016 1:00 PM - 4:00 PM

Total: $0.10

Discount: $0.00

Total Amount Paid:

Print Receipt
i L s

You will also get a confirmation email sent to you.
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